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AO «KoHTakTOp»

1. OO0 He MOJI0KEHUS

1.1.  Hacrosmasa Ilonutuka B oTHOmEHUH OOpabOTKU NMEPCOHAIBHBIX JAHHBIX (Jajiee —
[Tonutuka) coctaBiaeHa B COOTBETCTBUH 1. 2 cT. 18.1 denepanbHoro 3akona PO «O nepcoHanbHBIX
JaHHbIX» Ne152-D3 ot 27 utons 2006 roga u IeHCTBYET B OTHOIIEHHH BCEX MEPCOHAIBHBIX JJAHHBIX,
obpabateiBacMbix B AO «Kontaktop» (asiee — Omeparop).

1.2, Ilensto paspaborku Hactosmied IlosmTuku sBisSETCS ONpeneNeHne KaTteropui
IepCOHANIBHBIX JAHHBIX, 00pabaTeiBaeMbix O11epaTopoMm, a Takke OCHOBHBIX MPHUHI[UIIOB, KOTOPHIMU
Omneparop pyKoBOACTBYETCs IPH 00pabOTKE MEPCOHAIIBHBIX JAHHBIX.

1.3.  IMonoxenusinacrosueil ITonutuku BISIIOTCS 00s13aTEIBHBIMHE JUISI HCTIOTHEHHS BCEMU
pabotHnkamu Oneparopa, OpraHu3aLUsIMHU, TOTYYAIOIIHUMU JIMOO0 IPETOCTABIISIIONINE TTEPCOHATBHBIE
nanHeie Onepartopy, a Takxke (QU3HYECKHUMHE JHI[AMH HAXOJSIIMXCS B JJOTOBOPHBIX OTHOIICHHSIX C
OrepaTopom.

1.4. B nacrosweii [losmTrke HCIIOIB3YIOTCS CIEAYIOLUE IIOHSTHS:

- nepcoHaNbHbIE JAHHbIE — JII00ast HH(GOPMAIHUS, OTHOCAINASICS K IIPSIMO HUJIM KOCBEHHO
OTIPEACICHHOMY HJIM OTIpEJesIIEMOMY (DPU3MUECKOMY JIMIY (CYOBEKTY IMEPCOHATBHBIX JAHHBIX);

- OMepaTop NepCOHAJbHBIX JAaHHBIX (OmepaTop) — TOCYJapCTBEHHBIW oOprax,
MYHHIUIIAIBHBIN OpraH, OpUAMYECKOE WIH (PU3HUECKOE JIUI0, CAMOCTOSITEIIBHO MM COBMECTHO C
JPYTUMH JIMIAMH OPraHHU3YoINe U (MJIN) OCYILIECTRIISIIONME 00pab0TKy NMEepCOHAIBHBIX JAHHBIX, a
TAKKe ONMPEJCISIOMe HEa 00paboTKHU MEPCOHAIBHBIX JAHHBIX, COCTAB MEPCOHAIBH BIX JAHHBIX,
MOJUIeKAIMX 00paboTKe, eicTBUS (OIepaluy ), COBEPIIAEMBIC ¢ TIEPCOHAITBHBIMH JAHH bIMU;

= 00paboTKa NepCcoOHANbHBIX JAHHBIX — JII000C JICHCTBHUCE (OTICPAIIHST) UITH COBOKYITHOCTh
JACHCTBUI (onepanuii) ¢ MEpCOHANbHBIMU JJAHHBIMH, COBEPUIACMBIX C HCIOJIB30BAHMCM CPC/ICTB
aBTOMATU3aLUU WK O3 UX UCIoNIb30BaHU . OOpaboTKa NEepCOHATBHBIX JAHHBIX BKJIIOYACT B ceOsl, B
TOM YHCIIE:

cbop;

3aIlHCh;

CHCTEMATH3AIHIO;

HAKOIUJICHHE,

XpaHeHHe;

yToyHeHue (0OHOBIIEHHE, H3MEHEHUE);

U3BJICUCHHE,

HCIOJIb30BAHUE;

nepegady (pacrpocTpaHeHue, MPeJ0CTaBICHUE, I0CTYI);
00€e3JIMYNBaHNE;
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o OJOKHpOBaHWUE;
O  yHaJicHHE;
O  YHHUUTOXKECHHE.
- ABTOMATH3HPOBAHHAsA 00pafoTKa IePCOHAIBHBIX JAHHBIX —  00paboTka
MEePCOHAIILHBIX AHHBIX C TOMOIIBIO CPEJICTB BBIYHCIUTEILHON TEXHUKH,

- pacnpocTpaHeHHe epcoHaIbHbIX JAHHBIX — ICHCTBHS, HAITPABICHHBIC HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX HEONIPEICIECHHOMY KPYTY JIHII;

— npeaocTaBjaeHue NMepCoOHANbLHBIX AAHHBIX — JICHCTBHS, HAIIPABJICHHBIC HA PACKPHITHE
HEPCOHAIBHBIX JAHHBIX OMPEACICHHOMY JIHUILY HIIH ONPEICIICHHOMY KPYT'Y JIHIL;

—  O0JOKMpOBAaHWE NEPCOHAJBLHBIX JAHHBIX — BPEMEHHOE IpeKpamieHne o00paboTKn
MEPCOHANIBHBIX JAHHBIX (32 MCKJIIOUEHHUEM CIydaeB, eciin 00padoTka HeoOXouMa JUTsi yTOUHEHHS
NEPCOHAIBHBIX IAHHBIX);

— YHHYUTOKEHUE TNMEPCOHAIBbHBIX AaHHBIX — lleff'ICTBI/IH, B pE3ynpTaTeC KOTOPBIX
CTAaHOBUTCA HEBO3MOYKHBIM BOCCTAHOBUTL COACPIKAHUEC IMEPCOHAIIBHBIX JJAHHBIX B HH(t)OpMaL[I/IOHHOﬁ
CUCTEME TICPCOHAJIBHBIX HAHHBIX H (HIII/I) B PE3YyJIbTAaTEC KOTOPBIX YHHYTOXKAKOTCS MaTCpHaJIbHBIC

HOCHUTEJIN IIEPCOHAIIBHBIX JTAHHBIX

— o0e3IMUnBaHue NEPCOHANIBHBIX JTAHHBIX — HeﬁCTBHﬂ, B pPE3YJILTATC KOTOPBIX
CTAHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIBL30BaHMS HOMOJHUTEILHOU I/IH(i)OpMaI.H/IH ONpCaCINTb
IPUHAOJIC)KHOCTD ITEPCOHAJIbHBIX JAHHLIX KOHKPETHOMY CY6'I:-€KTy [IEPCOHAJIBHBIX JaHH BIX;

= MHPOPMALMOHHAS CHCTEMA NEPCOHAJIBHBIX JAHHBIX — COBOKYITHOCTB COJIEPIKAIUXCSI
B 0a3ax JaHHBIX MEPCOHANBHBIX JIAHHBIX M OOCCIECUMBAIOIMX UX 00pabOTKYy HHMOP MaIHOHHBIX
TEXHOJIOTMH U TEXHUUECKUX CPEJICTB;

—  TPAHCTPAHUYHAsSI Nepeaaya MepCOHANbHBIX HAHHBIX — Tepefadya MepCoOHATbHBIX
JAHHBIX HA TEPPUTOPHIO MHOCTPAHHOIO rOCY/IAPCTBA OPraHy BJIACTH MHOCTPAHHOI'O T'OCYAapCTBa,
MHOCTPAaHHOMY (PH3UUYECKOMY JIMIY HIIK MHOCTPAHHOMY IOPHIMYECKOM Y JIHILY.

- KOH(l)“[IeHHHaJleOCTb MEPCOHAJNBHBIX TAHHBIX — 00513aHHOCTD OnepaTopa H HHBIX
JIAL, NOJYYHUBIIMX HOCTYIT K INCPCOHAJIBHBIM HaHHBIM, HC pacKpeIBarh TPCTBUM JIMLAM H HC
pacnpoCTpaHiaTh MEPCOHAIBHBIC JAHHBIC 0e3 cormacus Cy6’bCKTEl NNEPCOHAJIBHBIX JaHHBIX, ECJIM HHOC

HC I[TPpEAYCMOTPEHO dt)C}Iepa.HBHbIM 3aKOHOM.

1.5, CyObexTsl MepcoOHaNbHBIX JAHHBIX WIIM HX 3aKOHHBIE PECTABUTEIIN HMEIOT IIPaBO:

- HOJIY4aTh MOJHYI0 HH()OPMALIMIO O CBOMX MEPCOHAIBHBIX JAHHBIX H 00paboTKe dTHX
JTAHHBIX (B TOM YHCJIE aBTOMATH3UPOBAHHOMN );

- OCYILLICCTBJIATH CBOOOJHBIM OCCIUIATHBIN JIOCTYII K CBOMM MCPCOHAIBHBIM JIAHHBIM,
BKJIIOYAsl MPAaBO IOJy4aTh KOIMHUM JIOO0H 3arucu, cojepameid MepcoHaabHbIe JIAHHBIC
cyObeKTa, 32 MCKJIIOUEHHEM CIIydaeB, IIPelyCMOTPEHHBIX (hpeAepaabHbIM 3aK0HOIATELCTBOM
P®;

— TpeOOBaTh MCKIIOYEHHUS WM MCIIPABICHUS HEBEPHBIX MIIM HEMOJHBIX MEPCOHAIBHBIX
JAHHBIX, a TaKKe JAaHHBIX, 00pabOTKa KOTOPHIX BEICTCS C HAPYUICHUEM 3aKOHOJIaTeIbCTBA
P®D;

— IMpru OTKa3e OnepaTopa WM YITOJITHOMOYECHHOI'O UM JIMI[Aa UCKITIOUHUTH UJIA HUCIIPABUTH
IICPCOHAJIIBHLIC JTaHHBIC Cy6”b€KTa — 3as3IBUTb B IHUCbMEHHOM (i)OpMC O CBOCM HEcCOrIJaCuu,
IMpeACTaBUB COOTBETCTBYIOMICC 06OCHOBaHI/Ie;



- Tpe603aﬂ) oT OnepaTopa WK YIIOJIHOMOYCHHOI'O UM JIMIa YBCIOMJICHHS BCEX JIUII,
KOTOPBIM paHec ObLTH COO6U_[€HBI HEBCPHLIC UJIN HEITOJIHBIC IICPCOHAJIBHBIC JTAHH BIC C}/6L€KT8,
000 Bcex ITPOU3BCACHHBIX B HUX U3MCHCHU X UJIU UCKITFOYCHHUSIX U3 HUX

—  oOkasioBaTh B cyJie JIOObIe HEMpaBoMepHbIe AeicTBUs win Oe3neiictBue Omeparopa
FJTH YTIOJTHOMOYEHHOTO MM JIM1[A, OCYILECTBIIIEMbIE MTPH 00pabOTKE ¥ 3aIUTE MTEPCOHAITBHBIX
JTAHHBIX CyObeKTa.

1.6. Cy6’bCKTBI IMEPCOHAJIBHBIX TaHHBIX UJIM UX 3aKOHHBIC ITPEACTAaBHUTEIIN, 00S3aHbI:

- MIPEIOCTABIISATH Omneparopy EepPCOHAJIBHBIE JIAHHEBIE, COOTBETCTBYIOIIHE
IEeUCTBUTEIILHOCTH

— CBOCBPCMCHHO YBCIOMIIATH OnepaTopa 000 BceX M3MECHEHHUSIX MEPCOHAIIBHBIX TaHHBIX.

1.7. Omneparop HMeeT NpaBO OCYLIECTBJATH 00pabOTKY IEPCOHAIBHBIX JAHHBIX IIPH
YCIOBUU HAJIMYMS 3aKOHHBIX OCHOBAHHIT, COOTBETCTBHUSI ITPOIECCOB 0OPAOOTKHU 3asSBICSHHBIM [[EJISIM
00paboTku M TpebOBaHMIM 3akoHOJAaTeNbCTBA Poccuiickoit deepaliiu, MoJIOKEHUSIM HACTOSIICH
[ToJIMTHKY M MHBIX JIOKAJIBHBIX akTOB O1iepaTopa.

1.8.  Omneparop o6s13aH:

- 3a CBOH cueT 00ecIeUHTh 3allUTy MEPCOHAJIBHBIX JAaHHBIX OT HEIIPaBOMEPHOI0O HX
HCITOJIB30BAHU A UJIN YTPAThI B ITOPAJKE, YCTAHOBJICHHOM 3aKOHOJATCIILCTBOM PCD,

— MPEAOCTABIISITE CYOBEKTY MMEPCOHAIBHBIX JAHHBIX [0 €ro 3amnpocy HH(OPMAIHIO,
Kacarouryrocsi oO6pabOTKH €ro IepCOHaJbHBIX JAaHHBIX, JIMOO Ha 3aKOHHBIX OCHOBAaHHSIX

NpEJIOCTaBHUTh OTKA3,

— obecrieunTh CyOBEKTY CBOOOAHBIH OecCruiaTHBIM JIOCTYl K CBOMM TMEPCOHAIBHBIM
JIAHHBIM, BKJIIOYAsh I[IpaBO Ha IIOJyYeHHE KOIHIl Jo0oH 3amucu, coleprkamieii ero
[IepCOHAIbHBIE JAHHBIE, 32 UCKIIOUEHUEM CIIyYaeB, MPElyCMOTPEHHBIX 3aKOHOIATEILCTBOM
PD;

- no TpeOOBAHUIO CYOBEKTa TIEPCOHAIBHBIX JIAHHBIX YTOYHSITH 00OpabaThIiBacMbie
MepPCOHAIBHBIC TAHHBIE, OJIOKMPOBATH WJIH YIAJISITh, €CIIH MEPCOHANILHBIC JJAHHBIC ABJIAIOTCS
HEIOJIHBIMH, YCTapeBIIHMMH, HETOYHBIMH, HE3aKOHHO ITOJIYYCHHBIMH MM HE SBIISIOTCS
HEOOXOUMBIMU JIJIS 3asIBJICHHOM 11eJ11 00paboTKH;

— BecTH KypHan ydera oOpaleHHIl CyOBEKTOB IEPCOHAIBHBIX JIAHHBIX, B KOTOPOM
JOJDKHBI  (PUKCHPOBATBCSA  3aMpPOCHl  CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX Ha TMOJyYCHHE
MEePCOHANIBHBIX JIAHHBIX, a Tak)Ke (PaKThl IIPEIOCTABICHUS IEPCOHATBHBIX JAHHBIX 10 3THM

3alrpocam,

— YBEAOMJISITH CyOBEKTa MEPCOHAIBHBIX JAHHBIX 00 00padOTKE MepCOHABHBIX JAHHBIX B
TOM CJIy4ae, €ClIi IepCOHAJIbHBIC JaHHbIC OBUTH MOJIyYEHBI HE OT CYOBhEeKTa MepCOHABHBIX

JaHHBIX ]

= B Cllyyae JIOCTHIKEHHS 1eJd OOpabOoTKM IEPCOHAIBHBIX JAHHBIX HE3aMEIHUTENILHO
MpPEeKPaTUTh O00pabOTKY MEPCOHAIBHBIX JIAHHBIX W YHHYTOXXHUTH COOTBETCTBYIOIIHE
[IEpCOHAIBHBIE JAHHBIC B CPOK, HE IMPEBBIIAIOLINNA TPUIIATH JIHEH € JaThl JIOCTH KESHUS 1[I
00paboOTKM IEPCOHANBHBIX JAHHBIX, C€CJIM HHOC HC MPEIyCMOTPCHO (eepaabHbIM
3akoHO1aTeNIbcTBOM P®d, U yBeIOMUTH 00 3TOM CyObEKTa IEPCOHAIBHBIX JAHHBIX HIJIM €O
3aKOHHOT'O TPEJICTABUTENS, a B Cllydae, ¢CIIM OOpalleHHe MIM 3arpoc ObLIM HaIPaBJICHBI
YIIOJTHOMOYEHHBIM OPraHoM IO 3alliTe IIpaB CyObEeKTOB MEPCOHAIBHBIX JAHHBIX, TAKKE
yKa3aHHBIN Opras;



B CJIy4ae OT3bIBA CyOBEKTOM MEPCOHAIBHBIX JIAHHBIX COrJjlachsi Ha 00pabOTKy CBOMX

[IEPCOHAIBHBIX JAHHBIX I[PEKPaTUThL 00pabOTKY IMEPCOHANBHBIX JAHHBIX H YHHUYTOXKUTD
[IepCOHAJIBHBIC JAHHBIC B CPOK, HE MPEBBILIAIONMI TPUALATH JHEH C AaThl ITOCTYILICHHS
yKa3aHHOTO OT3BIBA, €CIM MHOE HE IMPEIYyCMOTPEHO corjiameHnemM Mexay OreparopoM u
CyOBEKTOM MEPCOHATBHBIX JIAHHBIX;

pEAOCTABIIATE MEPCOHAJIBHBIC JTAHHBIC CYG'I)GKTa TOJIBKO YITOJIHOMOYCHHBIM JIMIIaM H

TOJILKO B TOU 4acCTH, KOTOPasi HEOOXOMMA UM JJISl BBIITOJIHEHUS HX TPYAOBBIX OOSI3aHHOCTEH
B COOTBETCTBHUU ¢ HacTosAWUM ITonoxennem u 3akonogarensctsom Poceuiickoit deneparium.

2.

2.1.

Iesim 00padoOTKK MEPCOHANBHBIX JaAHHBIX

Jnst kaXnoH KaTeropud IEepCOHANBbHBIX JaHHBIX OrnepaTtopoM OIIpeAeeHbl U

YTBEPIKACHBI KOHKPCTHBIC ICIIHU O6pa6OTKI/I. O6pa60TKa IMEPCOHAJIBHBIX JAaHHBLIX, HCCOBMECTHUMAs C
YTBEPKJACHHBIMH HEIAMU, HE TOITYCKACTCS.

2.2

ITepconanbHble JaHHBIE 0OpabaThIBatoTCs: ONIepaTopoM B IEJIsIX:

nmojdopa mepcoHalia Ha BaKaHTHBIE JoJDKHOCTH Omeparopa, ¢uianan OOO "Jlerpan"
"YpSIHOBCKHN'", OLEHKH IIPETEH/IEHTA Ha JIOJDKHOCTD YCJIOBHUSIM BAKAHCHH,
GopMupoBaHUs KaJPOBOTO pe3epBa, IIPOBEPKH  PEKOMEHJIAIMK  TMpeTeHJCHTa  Ha
JOJDKHOCTb, OPraHU3al K [IPOBEACHHSI MEJOCMOTPOB COMCKATEJICH;

BEJICHUSI KJPOBOIO JICJIOIIPOU3BOJCTBA, UCIIOJHEHHU S 00s3aTeILCTB paboTOIaTeIs,
[PEyCMOTPEHHBIX TPYIOBBIMH JOIOBOPAMH U 3aKOHOJATEJILCTBOM  Poccuiickoit
denepanyu, BOMHCKOrO yUeT, yueTa HWH(OpPMALUK, HCOOXOAMMOM /ISl COITPOBOKICH Hsl
TPYHOBBIX OTHOIIECHU I pabOTHHKA M pPabOTONATENS B COOTBETCTBUHU C 3aKOHO IATEIECTBOM
Poccuiickoit denepannu, OTBETAa Ha 3aIIPOCHI I'OCYIaPCTBEHHBIX OPraHOB U pabOTHHUKOB
OmnepaTopa, B TOM 4Huciie, ObIBIIMX PAOOTHUKOB;

MPUKPEIUICHU S PAOOTHUKOB K 3apIJIATHOMY IPOEKTY U 0popMIICHHE OAHKOB CKOM KapThI;

o(opMIIEHHS TOCTOSHHOTO MIPOILYCKa JUIsl pabOTHUKOB, 0()OPMIICHHU ST TOCTOSIHHOTO
MPOITYCKa /ISl KOHTPAreHTOB — (PU3HYECKUX JHIL, OPOPMIICHHSI PAa30BOr0 IMPOIYCKa JIJIs
MOCCTUTEIICH, HACHTU(UKALIM U JINYHOCTH;

O(i)OpMJICHI/IH HCO6XO,ZIPIMOf;I JOKYMCHTAIIMH [T KOMaHJIHPOBKH, ITOKYITKH 6I/IJ'ICTOB,
6p0HI/IpOBaHHH FOCTHHHIL, 3aKa3a TAKCH, KOMIICHCAIUN KOMaHIHPOBOYHLIX PacXo/i0B,

oopmiieHusi  JIOBepeHHOCTell  Ha  @pejcrtaBiieHue  uHTEepecoB  Omeparopa,
oopmiIeHHS TOBEPEHHOCTEH  Ha IOJYYEHUE TOBAPHO-MATEPHUAIBHBIX  I[EHHOCTEH,
odopmiteHUS IOBEPEHHOCTEN HA OTTPY3KY TOBAPHO-MATEPHAILHBIX IEHHOCTEH.,

OyXxrajJTepckoro, HaJOroBOro, IMEHCHOHHOIO  yd4era, Iepefadyd  OTYCTHOCTH
rOCYJapCTBEHHBIM  OpraHaM, ayJauTa (UHAHCOBO-XO3SHUCTBEHHOH  IEATEIBLHOCTH
Oneparopa;

opranusaliu, IPpOBCACHU S HpO(i)CCCI/IOHEU'IBHOI‘O, 00513aTEILHOTO 06y‘ICHI/I$I pa6OTHHKOB;

o0ydeHUsI B 00JACTH DJICKTPOANNapaToOCTPOCHUS, MPEIOCTABJICHUS JUIICpaM Mpaic-
JIMCTOB, pa3MCLICHUsl KOHTAKTHON MH(popMaruu 1 GpoTorpaduu COTPYTHUKOB Ha CalTe,
oOpaTHOH CBS3b, NPOBEJIEHUE ayJuTa caiita U cOOp CTaTHCTHYECKOW WHpopMarum,
perucrpanuu Ha caiite OnepaTopa, OCyIIEeCTBIEHUS PACCHIIOK

BEJICHMS IICPETOBOPOB B PaMKaX TCKYIIMX KOHTPAKTOB MJIM TCHJICPOB, pabOTHI B paMKax
JISWCTBYIOIIMX JIOTOBOPOB, (POPMHUPOBAHUS CITHCKA TOCTABIINKOB;



— TOJIydyeHWs 3aKa30B, OTHPaBKM CUETOB, O(OPMIIEHHSI JIOTOBOPOB  IMOCTABKH,
(opMHpPOBaAHUS OTTPY3KH;

2.3. OOpabaTbiBacMble  EPCOHAIBHBIC JIAHHLIE [OJUIEKAT  YHHUTOXKEHHIO JIHOO
00€31MYNBAHUIO TI0 OKOHYAHUHU CPOKA XPAHEHHS, JOCTHIKEHHMH Iiesiell oOpaboTKu MJIM B cliydae
yTpaTsl HEOOXOJMMOCTH B JOCTHXKEHHH OTHX LeJeH, €eClIM HWHOEe He MPEIyCMOTPEHO

3aKOHOJaTECIILCTBOM.

3. IIpaBoBbIe 0CHOBAHHS 00PA0OTKH NMEPCOHAIBHBIX IAHHBIX

O6paboTka MEpPCOHANBHBIX JIAHHBIX, YKA3aHHBIX HIDKE KAaTErOpuid, IMOMHMO IIPOYETo,
OCYIIECTBJISICTCS. B COOTBETCTBHHU ¢ TpeOoBaHuaMu Haorosoro kogexca PO, denepanbHOro 3akoHa
Ne 402-D3 «O Oyxranrepckom yuere», PexepaiibHoro 3akoHa N 125-03 "O6 apxuBHOM Jiee B
Poccuiickoit dexepanun”, [Ipukaza Munkynstypsl Poccun ot 25.08.2010 N 558 «O06 yTBepiacHun
«IlepeuHsi THIIOBBIX YIPABJICHYECKUX APXMUBHBIX JIOKYMEHTOB, OOpasyroOMMUXCSi B MPOIECCe
JIESITEILHOCTH TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'0 CAMOYIPaBJICHHUSI U OPTaHU3AIIHiA, C
yKa3aHHEM CPOKOB XPAaHECHHA», a Talkoke HHBIX HOPMATHBHO-IIPABOBBIX aKTOB Poccuiickoit
dezpepaliuu, B paMKax OCYLIECTBJIEHHMS W BBIIOJHEHHUS, BO3JIOXKEHHBIX 3aKOHOJIATEIILCTBOM
Poccuiickoii denepanun Ha Onepatopa QyHKIHH, TOJTHOMOYHH U 005S3aHHOCTEH.

3.1.  OO6paboTka nepcoHaIbHBIX JAHHBIX MPETCHACHTOB Ha JIOJDKHOCTh OCYIICCTRIISCTCS Ha
OCHOBAHUM TPYJOBOIO 3aKOHOJATENIbCTBA, coriacus cyobekrta IIJIH Ha ob6paborky ero IT/IH,
JIOTOBOPOB € KaJPOBLIMHU areéHTCTBAMU U PEKPYTUHTOBBIMH CalTaMH, IMOJITBEPIKIAIOIIMX HAIUYHE
corjacusi WJIM JApYyrMX [paBOBbIX OcHoBaHus it nepemaun [IJ[n  Omnepatopy, mnpukasa
Munsapasconpaszsutust Poccun ot 12.04.2011 N 3021 (11 MeJIocMOTpOB).

3.2. OOpaboTka MEepCOHATBHBIX JAHHBIX POJICTBEHHHUKOB TPETEHIACHTOB HA JO/DKHOCTH
OCYIIECTBJIIETCSI HA OCHOBAaHUHU cornacus cyosekTa [1/IH Ha o6paboTky ero I1)[H.

3.3. OO6paborka mHEpCOHAIBHBIX JAHHBIX PEKOMEHJIATEINsI MPETEHJICHTAa Ha JOJLKHOCTH
OCYLIECTBJISIETCSI HA OCHOBaHUHM coryiacus cyobekTa [1/1x Ha o6padorky ero IT)IH.

3.4. OOpaboTka INEPCOHAIBHBIX JAHHBIX PaOOTHHKA OCYLICCTBJISIETCS HaA OCHOBAHHUU
TPYJOBOT'O, IEHCHOHHOTO M HAJIOrOBOro 3akoHojatelibcTBa Pd, 3akoHomarensctBa PD o
rocy/IapCTBEHHOM COIIHAIILHON IMMOMOIIM U COLMAIBHOI0 CTpaXOBaHus, coryiacks cyonsekra I1/In Ha
o6pabotky ero I1J[H, foroBopa CTOpoHOH ¥ BEITOAOIPUOOPETATENEM 110 KOTOPOMY SIBJISISTCS CYOBEKT
TI/1H..

3.5.  O6paboTka mepcoOHANBHBIX JAHHBIX POJCTBEHHHUKA PAOOTHUKA OCYIIECCTBISETCS Ha
OCHOBAaHUM TPYJIOBOro, HaJloroporo 3akonoxgareinscrsa P®d, 3akonomarensctBa PD o
rocyJIapCTBEHHON ColMaIbHOM noMoIu, coryacus cyonekra [1/n na o6padorky ero ITJ1m.

3.6. OO6paboTka MEepCOHAIBHBIX JAHHBIX YBOJCHHBIX PAOOTHHKOB OCYIIECTBISIETCS Ha
OCHOBAHHMH TPYJOBOr0 3aKOHOJATEJILCTBA, 3aKOHOJATEIBCTBA 00 apXxuBHOM jaeie P, coryacwus
cyonekra I1/IH Ha o6paborky ero I1/]H.

3.7. OO6paboTka MepCOHAIBHBIX JAHHBIX MPEJICTABUTENSI KOHTPAreHTa OCYIICCTRIISAETCS Ha
OCHOBAHMH JOrOBOpA C KOHTPAr€HTOM, IIOATBEPKJAIOLINX HAJIMYNE COTIIACHST MITH APYTHX MPABOBBIX
ocuoBanus Juig nepenaun [1/1x Oneparopy.

3.8.  OOpaboTka nmepcoHaNBHBIX JAHHBIX KOHTpAreHTa — (PM3MUIECKOro JIMIa
OCYIIECTBIISIETCS. Ha OCHOBAHMU JOTOBOpAa CTOPOHOH M BBIFOJOTPHOOpETATENEM IO KOTOPOMY
sBisicrest cyowsekT I1J1H, Hanorosoro 3akonojarenscrea P®, cornacus cyosekra 1)1 Ha 06paboTKy

ero I1/1n.



3.9. OO6paboTka nepcoHaNbHBIX JAHHBIX ITOCETHTENS TeppuTopru OrepaTopa
OCYIIECTBIISICTCS. HA OCHOBaHUHM coryiacus cyobekta [1)/[n na o6padorky ero IT)[H.

3.10. OOGpaboTka mepcoOHaNbHBIX (PU3NYECKOTO JIMIA OCYIIECTBISETCS HAa OCHOBAHHM
coruytacust cyowexTa I1/]n Ha o6paborky ero I1/1H.

3.11. OO6paboTka nepcOHANbHBIX IOCETUTENS  CaliTa OCYLICCTBISICTCS HAa  OCHOBAHUM
coryacus cyonekrta I1/]n Ha obpadboTtky ero I1/1H.

4. O0beM H KaTteropum 00padaTbIBAEMBIX MEPCOHAILHBIX JAHHBIX, KATEropuH
Ccy0OBEeKTOB MEePCOHAIBLHBIX JAHHBIX

4.1.  OneparopoM 00pabaThIBAIOTCA MEPCOHANBHBIE JAHHBIE CICAYIONMX KATErOpHii
CyOBEKTOB:

- IIpereHieHThl HAa AOHKHOCTh

— PojicTBEHHUKH MTPETEHIEHTOB Ha JIOJIKHOCTH
- PexomMengarenu npeTeH1eHTa Ha JOJDKHOCTD
= PabotHuKH

- VYBOJICHHBIE pAOOTHHKH

— PojicrBeHHUKH paOOTHUKOB

- [IpeacraBuTenn KOHTPAreHTOB

- KouTtparenTtei-pusndeckue Juia

- [Tocerurenu Tepputopun Onepatopa

— Ddusnyeckue nuIa

- IToceruTenu caira

4.2.  IlepcoHanbHbIC JAHHBIC NMPETCHJCHTA HA JIOJOKHOCTh BKJIKOYAIOT B CCOS CIICIYIOLIME
CBEJICHHS:

—  @awmuius, Umst, OT4ecTBo;

— 1o

—  Jata poxJICHUS,

—  CBEJICHHUS O MECTE IPOXUBAHUSI;
—  dotorpadust

—  CBEACHUA O IIPEABIAYIINX MECTax pa6OTBI (aaTa Havajia, OKOHYaHW A, OpraHu3amus, ropos,
JOJDKHOCTD, IIPpUYIUHA yBOHBHCHI/IH);

—  CBEJCHUS O TPYJIOBOM CTAXKE;
—  YpOBEHB 3apabOTHOI IUIATHI HA ITOCIIEHEM MECTE PaboThI;
—  KJIIOYEBBIC HABBIKH;

= HAJIUYHUEC BOOAUTCIILCKHUX ITPAaB;



4.3.

ceefieHust 00 oOpa3oBaHWM (B, HAMMEHOBAHHE 00PA30BATEIBHOIO YUPESIKACHHUS; TOJ
OKOHYAHUs 00pa3oBATEIBHOI0 YUPESKICHUs; KBATHPHKANMSI 110 JOKYMEHTY 00
o0pa3oBaHUHU, HAIIPABJICHHE, CIIELUATIEHOCTD 110 JOKYMEHTY 00 00pa3oBaHH ),

MMOBBIIICHUE KBATM(pHUKAINK (1aTa Havana OOydeHHsS); JlaTa OKOHYAHHs OOYUCHHUS;, BU I
MOBBILICHHUS KBATH(UKALMH; HAMMEHOBAHHE 00PA30BATEIIBHOTO YUPEHKICHHISI);

npodecCuoHaIbHAs MEPENOJIrOTOBKA (aTa Havajia MepernoroTOBKMU; JIaTa OKOHYAHMS
MEPEIO/IrOTOBKHU; CIICLIMAIBHOCTH);

BJIAJICHUE HHOCTPAHHBIMHU SI3bIKAMU;
I'PAXKIAHCTBO;

HOMeEp TeredoHa;

aJIpec IEKTPOHHOU MOYTHI;

CBEJICHHUSI O BOUHCKOM YUETE;

COCTOSIHUE B Opake;

HaJIM4He JIETCH;

MECTO POKIACHUS;

aJipec perucTparmu;

JTAaHHBIE JOKYMEHTa, yI0CTOBEPSIOIIEr0 JUYHOCTD (CepHsi, HOMEp, KOTJla M K€M BBIJIaH);

CBCIACHHUSA O HAJIMYHNH CYyTUMOCTH, CTATBHS.

HepCOHaHI)HbIe HaHHBIC POACTBECHHU KA MPETEH/ICHTA HA NOJDPKHOCTh BKIIFOYAKOT B cehst

CJICAYIOIINC CBCACHU !

4.4.

damunus, Ums, OTdecTBo;
aarta poxKICHUS;
KOHTaKTHBIH TeneoH;
CTEINEHb POJICTBRA,

PO/ 3aHSITHH;

MecTo paboThI;
TOJDKHOCTB;

CBCJICHHUS O MECTC ITPOKHUBAHU .

HCpCOHEU'ILHbIe JAHHBIC pCKOMCHIATCIIS MPETEHACHTA Ha NOJKHOCTD BKJIFOYAIOT B cebs

CJICAYIOIHNC CBCACHUS:

4.5.

damvmust, Umst, OT4ecTBo;
MecTo paboThl;
JOJDKHOCTB;

HOoMep Tenedona;

aapec 3H€I(TpOHHOl71 ITOYTHI.

HepCOHELHLHbIC JaHHbIC pa6OTHI/IKa BKJIIOYAIOT B CeOs CJICAYIOMIHNE CBCIACHMU S



damvutust, Umst, OTuecTBo;
TabeNbHBIA HOMED;

WNHH;

CHUIJIC

dororpadusi;

oJI;

BUJI paObOThl (OCHOBHAS, 10 COBMECTUTEIILCTRY);
JlaTa posKJICHUS;

MECTO PONKIACHHS;
I'PaXx/IaHCTBO;

3HAHHUE UHOCTPAHHOTO SI3bIKA;

cBeneHust 00 oOpa3oBaHUU (BHJI; HAMMEHOBAHHE 00PAa30BATEIBHOIO YUPEIKICHUS, IO
OKOHYaHHUs O00pa3oBaTEIBHOIO YUPESHKACHUS;, KBAIM(PUKALUS 110 JOKYMEHTY 00
o0Opa3zoBaHMU; HAMMEHOBAHHE, CEpUsi M HOMEp JOKyMeHTa 00 o0pa3oBaHHH, O
KBJIM(DUKAIIMU WIM HATMYNAU CHECHUATBHBIX 3HAHUH; HAIpaBIICHUE, CIICIHATBHOCTE 10
JIOKyMEHTY 00 00pa3oBaHUH);

CBEACHMS O cTaxke paboThl (0OIMIT; HENPEPBIBHBIH; TAIOIIH if Ha0ABKY 3a BBICIYTY JIET);
CBEJICHUS O CTPAXOBOM CTAXKE;

cocrosiHue B Opake;

COCTaB CEMbH;

JAHHBIE JOKYMEHTa, YJIOCTOBEPSAIOIIErO JIMYHOCTH (Cepus, HOMEp, JaTa BBIJIAYH, KeM
BBIJIaH);

JTAHHBIE 3arPAHIIACIIOPTA;
0GaHKOBCKHE PEKBU3UTHI;
aJipec MecTa KUTEJILCTBA,;
aJipec perucTpalmy;
HOMeEp TesedoHa;

CBC/ICHHUSI O BOMHCKOM yueTe (KaTeropusi 3araca; BOMHCKOE 3BaHHE; MPOQHIIb; BOCHHO -
yuéTHasl CIIEUATBHOCTD; KATErOpHs TOJJHOCTH K BOCHHOH CITy)0e);

CBCJICHHMSI O ITpUEME Ha pabOoTy U MEPEBOJIC HA JPYTYIO paboTy;
aJ[pec MecTo paboThI;

MECTO paboThI;

CTPYKTYPHOE TI0JIpa3Jie/IeHUE;

JOJDKHOCTD;

CIICIUANILHOCTD;

npodeccus;



4.6.
CBEJICHUSL:

arTecTarus;
TapuQHas craBka (OKkyan);

Ha0aBKH;

cBeieHust 00 00pazoBaHuu, pa3psil, Kinace (KaTeropus) KBaaupUKaIuy,

MOBBIICHHE KBAIM(PUKALMY (AaTa Havana oOy4YEeHMs]; JaTa OKOHYaHUS OOYUYCHHS, BU[
IOBBIILCHUS KBAIU(PUKALMK; HAUMCHOBAHUC 00PA30BATCIBHOTO YUPCIKACHHUS; JaHHBIC
JTOKYMEHTa (HaUMEHOBAHHUE; CEpU s, HOMED; J1aTa);

l'IpO(l)CCCI/IOHaHI)HaH IEPEIoAroToBKa (naTa Ha4qaJia MepCrioAroToOBKH,; JaTa OKOHYAHMI
NepernoAroToOBKH,; CriICHUAJIBHOCTb, IaHHBIC JIOKYMCHTA (HaI/IMCHOBaHHC, HOMCD, aaTa);

Harpajsl ¥ MOOIIPEHUs, TOYETHBIC  3BAHWUS HAUMCHOBAHWE; JIAHHBIE  JIOKYMEHTA
(HauMEeHOBAHUE; CepHsi, HOMED; JaTa);

OTIYCK (BMJI OTILYyCKa; IIEPHOJ pabOThl; KOJMYECTBO KAJICHIAPHBIX JHEH OTITyCKa; Aara
Hayasjga ¥ OKOHYAHMS);

COLIMAJIBHBIC JILIOTHI (HAMMCHOBAHUE JIBIOTHI, HOMEP U JIaTa BbIJA4M JJOKYMCHTA);

JOAaHHBIE COJEPIKALIMECS B CBUJETEILCTBE O POXKJICHHHM YCHIHOBJICHHUH (YI0YEPEHUH)
pebernka (PO, rpaxaancTBo, HAMOHAIBHOCTD),

JAHHBIE coJiepKallluecss B JIOKyMeHTe O peructparuu Opaka (OHO, rpakmaHcTBo,
HAllMOHAJIBHOCTH, JIaTa POXKJICHHUS, JaTa perucTpaiuu Opaka),

JaHHBIE COJIEp)KAIUECs B JOKYMEHTE 00 OIeKe HJIM MONEYHTEIbCTBE HAJl PEOCHKOM.
(PUO, nara poxJIeHUS, aApPEC MPOKUBAHHUS),

HOMEp U JlaTa TPYZOBOI0 JIOrOBOPA;

CBEJCHUSI O KOMAaHJMpPOBKaxX (Jara, MECTO Ha3HAYCHUS, CPOK, IENb;, HCTOYHHUK
(duHaHCHpOBaHUS, 3aJaHUC);

CBEJICHUSI 0 paboueM BpeMeHH (SIBKaX U HEsIBKAaX Ha padoTy);
(puHaHCOBAsI MH(POPMALIHS;
aJIPEC DIEKTPOHHOMU TTOYTHI;

HOMED TenedoHa.

HepCOHa.]'ILHBIC JaHHBIC POJICTBEHHHKA pa60THm<a BKJIIOYAIOT B CeOs CJICIyIomue

damunus, Umsa, OTuecTBo;
CTEIeHb POJCTBA;
JlaTa pOKJICHUS,

JAHHBIE, COJIEPIKAILUMECSH B CBUJICTENILCTBE O POKICHUM YCBIHOBJICHHU (YIOYEPCHUN)
pedenka (PUMO, mara poskjieHus, mMecto poxjieHus peberka; OO, rpaxmancTso,
HAlMOHAJILHOCTH OTL[A U MATEPH );

JAaHHBIE, COJAEpIKAIMecsl B JOKYMeHTe O perucrpauuu Opaka (OHO, rpaxkmpancrso,
HAllMOHAJILHOCTD, JIaTa POXKJICHUSI, JIaTa perucTpaiu Opaka);

JAHHBIE COJEP KAIIMECs] B JIOKYMEHTE 00 ONeKe WIIM TONEUYHTENIbCTBE HaJl peOECHKOM
(PUHO, nata poxieHus, agpec MpoKUBaHUs peOEHKa);



—  JIAaHHBIE cojepkalmecs: B cripaBke 00 muBanuanoctu pebenka (PO, mata poxaeHus,
cBelieHUsT 00 MHBAIUJIHOCTH );

—  JIaHHBIE, COJepIKAIIMECS B CIIPAaBKE U3 00pa3oBaTeNIbHOr0 yupexkacHus pedenka (PUO,
CBeJICHUs 00 00pa30BaHMN).

4.7.  TlepcoHaJbHBIE JAHHBLIE YBOJEHHBIX PAOOTHHKOB BKJIIOYAIOT B ceOs CIEIyIOIIne
CBEICHUS:

—  @amunus, Ums, OTyecTBo;

—  TabeJIbHBIN HOMED;

— HHH;

— CHUIIC;

- T0J;

—  BuUJ paboTel (OCHOBHASL, [10 COBMECTUTEILCTRY);
—  JlaTa poKJICHUS,

—  MECTO POXKJICHHS;

—  TPaxIaHCTBO;

—  3HAHWE HHOCTPAHHOIO SI3BIKA;

— cBeJieHUs1 00 00pa3oBaHUM (BHJI; HAMMEHOBAHHME 00pa30BATEBHOTO YUPEIKIACHHUS, T'OJT
OKOHYAHHSI 00pa30BATEIBHOIO YUPEKIACHUS; KBAIH(PHUKANHUS [0 JOKYMEHTY 00
oOpazoBaHMM; HAUMEHOBAHUE, CEpUsi U HOMEp JOKyMmMeHTa 00 oOpa3zoBaHuH, O
KBAJTM(PUKALIMH HJIM HAIMYUN CIEHHAIBHBIX 3HAHUI; HAMPABJICHHUE, CIICIIHAILHOCTD 110
JIOKYMCHTY 00 00pa3oBaHuN);

—  CBeJICHHs 0 cTaxke paboThI (0OLIMI; HEIIPEPHIBHBII; Ial0ONIMi Ha0aBKYy 3a BBICIIYTY JIET);
—  cocTosiHHE B Opake;
—  COCTaB CEMBH;

—  JIaHHBIE JIOKYMEHTA, YJOCTOBEPSIOIIEro JIMYHOCTEL (Cepus, HOMEp, JlaTa BBIJAYH, KEM
BBIJIaH);

—  aJ|pec MecTa XKHUTEJIbCTBA,
—  aJipec perucTpalmu;
—  HoMep TenedoHa;

—  CBEJICHHUS O BOMHCKOM y4ere (KaTeropus 3araca; BOWHCKOE 3BaHUE; TPODH JIb; BOCHHO-
y4ETHAS CIIEIUATIBHOCTD; KATErOPUs FOJHOCTH K BOEHHOM CllyKOe);

—  CBEJICHHUS O TIpHeMe Ha paboTy U IepeBoJie Ha Ipyryio padoTy;
—  CTPYKTYpHOE MOJIpa3/ICICHUCE;

—  JIOJDKHOCTB;

—  CHEHHATBHOCTS;

— npodeccus;

— aTTcCcranusd,



4.8.
CBEACHUS:

4.9.

tapudnas craBka (oxJan);
HaJI0aBKH;
paspsiz, Kiacce (KaTeropus) KBau(pUKalu;

MOBBILICHUE KBATU(DUKAIUK (aTa Hadana oOyudEHHUS, JaTa OKOHYAHHUS OOYUYCHHUS, BUJ]
MOBBIIICHUST KBATM(PUKALIMN; HANMEHOBAHHE 00PAa30BATEIBHOI0 YUPSIKICHUS; TAHHBIE
NOKyMeHTa (HaUMEHOBAHHE; CEPHSl, HOMED; 1aTa);

npodeccHOHAaNBHAS TIEPEIOrOTOBKA (JIaTa Hayajia MeperoJroTOBKH; JaTa OKOHYAHUS
[IEPEIOJIrOTOBKH; CIIELUAIBHOCTD; JaHHBIC JOKyMEHTa (HaMMEHOBAHHE, HOMEp, JaTa);
HarpaJpl ¥ MOOUIPEHHUS, OYCTHBIE  3BAHHS  HAMMCHOBAHWE, JIAHHBIE  JOKYMEHTa
(HauMeHOBaHUE; CEPUsL, HOMED; JIaTa));

oTHycK (BHJ OTIIyCKa; MEPHOJ pabOThI; KOJMYECTBO KaJIEHJAPHBIX JHEeH OTIYCKa; Jaara
Havasga ¥ OKOHYAHHS),

COLMAJTBHBIC JIIOTHI (HANMEHOBAHHE JILIOTHI, HOMEP U JIaTa BHIIAYH JOKYMEHTA);
OCHOBAHHE IMPEKPAIIECHHUS TPYAOBOT0 JOrOBOPa (YBOJIBHEHUS);

JlaTa yBOJIbHEHUS;

HOMEp M Jata TPYyAOBOIO JOTOBOPA;

CBEJICHUS O KOMaHJMpOBKaX (JaTa, MECTO HAa3HAYCHHS, CPOK, IeJb; HCTOYHHK
(duHaHCHPOBAHHUS, 3a]JAHHE);

CBeJICHHUs 0 paboueM BpeMeHH (SIBKaX M HesiBKax Ha paboTy).

HCpCOH&HBHbIe JAHHBIC MPEACTABHUTECIISI KOHTpAarcHTa BKIIOYar0T B cebst CICAYOIIHE

damunus, Ums, OtuecTBo;

JAHHBIE JOKYMEHTA, YJIOCTOBEPSIONIEro JIMYHOCTH (CepHsi, HOMEp, Jlata BbIJIa4yH, KEM
BbIJIaH);

JAHHBIE BOJIUTEJILCKOTO YJIOCTOBEPCHHS,
MeCTO paboThI;

JNOJKHOCT;

HOMep TennedoHa;

aJIpec DJIEKTPOHHOU ITOYTHI.

HCpCOHaJ'ILHBIG JAHHBIC KOHTpaI‘eHTa-(l)I/ISI/I‘{(iCKOFO JIMIIa BKJIIOYArOT B ceOs

CIIeayIOoIMEe CBCACHU A

damunus, Umst, OTuecTBo;
dororpadus;

HAJIOTOBOE PE3UJICHCTRO;
IPAXKIAHCTBO;

JlaTa POKJICHUS,

JTAHHBIE JOKYMEHTa, YJOCTOBEPSIONIErO JIMYHOCTH(CepHs, HOMEp, JiaTa BBIJAYH, KEM
BBIJIAH);



—  CBEJICHHUS O JIOXOJIax;
— HWHH;

— CHHUIIC,

—  T0J;

= CyMMa BBIIJIAT.

4.10. TlepcoHanpHbIC AaHHBIC MOCETHTENS TeppuTOopuu OriepaTopa BKIIOYAIOT B CeOs
CJICAYIOIINE CBCACHHUS:

—  @amwumus, ms, OTuecTBo;

—  JIaHHBIE JIOKYMEHTA, YJAOCTOBEPSIOIIEr0 JIMUHOCTH (CepHus, HOMEp, JiaTa BBLJIAYH, KEM
BBIJIAH).

4.11 IlepcoHanbHbIE JaHHBIE (PU3MUECKOTO JIUIIA BKJIIOYAIOT B 0 CIIEIYIONIHE CBEJICHHUS:
— Damunus, Ums;
- HOMED Tenedona;

= aJIpec JIEKTPOHHOM MOYTBHI.

4.12 IlepcoHalIbHBIC JAHHBIC ITOCETUTEIIS CalTa BKIJIIOYAIOT B ¢COs CIICAYIONIME CBCIICHHUS:
- [P-anpec;
—  uHpopmanus u3 cookies;

— uHdopmarus o Opaysepe moJsib3oBaTesst (MM MHON MpOorpaMme, ¢ MOMOILBIO KOTOPOIt
OCYILECTBIISIETCS] JOCTYI K CATY);

- BpeMst JIOCTYTIA;
- aJipec 3arpalmBacMoOi CTpaHUIIbI CalTa;
— aJipec paHee MOCEUEHHOM CTpaHuLbl caiita cetu «MuTepHeTy.

5 IMopsiiok U yeaoBUsi 00PaAGOTKH IEPCOHATBHBIX JAHHBIX

5.1. Bce nepconanbnble JaHHbIe Oreparop IOJydaeT HEMOCPEACTBEHHO OT CyOBheKTa
MIePCOHAILHBIX IAHHBIX, OT €r0 MpeACTaBUTENs 100 OT nuia, nopyuusiiero Omeparopy oopaboTKy
MEPCOHAIIBHBIX JAHHBIX, 32 UCKIIOUEHUEM CIIy4acB, PEyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM PD,

5.2. OO6paborka TEpPCOHATBHBIX JAHHBIX OCYIIECTBIIIETCS C cOrJiacusi CyOBeKTa
IIEPCOHAJIBHBIX JAHHBIX, 32 HCKIIIOUEHUEM CIIy4aeB, IPEAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM P,
Coritacue MOXeET OBITh BBIPAKEHO B Pa3IMUHBIX (hOpMax, MO3BOJISIONIMX IOATBEPIUTEH (DaKT €ro
MOJIYYCHHU S, B TOM YHCJIe B KOHKJIIOJEHTHBIX JIEHCTBHSX, B MUCHbMEHHOM BHJIE B JOpME OTIEIBHOTO
JOKYMEHTa, JIM60 B COCTaBe KaKOro-JIu0o JOKYMEHTa, MOJIUChIBaeMoro cyonektom. Coryacue
MOXCT OBITH JIAHO IMpCACTABUTENICM CYyOBCKTA, MPH MPCJOCTABJICHUU UM JIOKA3aTCIIBCTB CBOHX
MTOJITHOMOYHM .

5.3. Cornacue Ha 06pabOTKy IEPCOHAIBHBIX JAHHBIX MOXKET OBITH OTO3BAHO CYOBEKTOM

NEPCOHAJIBHBIX JIaHHBIX. B ciydasx, IpeaycMOTpeHHBbIX 3akoHojaareabcTBoM Pd, obGpaboTka
MEPCOHATBHBIX JAHHBIX MOXET OBITH IMPOJIOJDKEHA JaXKe IMOciie OT3bIBa CYyOBEKTOM COIJIACHs Ha

00paboTKy.



5.4.  TlpunpuHATHH peUIeHUH, 3aTpar uBalO UM X HHTEpeChl cyObekTa, Oneparop HUKOT1a He
OCHOBBIBAETCS HA IMEPCOHATBHBIX JAHHBIX CYObEKTa, [MOJIYYEHHBIX HCKIIIOUUTEIIFHO B PE3YJIbTATE UX
ABTOMATH3HPOBAHHONH 00OpAOOTKH MITH DJIEKTPOHHOTO TMOTYYECHHUSL.

5.5.  TlepcoHanbHble TaHHBIE HE HCIOJB3YIOTCS B LEJSAX MPUIMHEHUS] UMYILIECTBEHHOIO
M/WJIM MOpPAJIbHOTO BpeAa TpaxJaHam, 3aTPyAHEHMSI peaM3allid IpaB U CcBOOOJ T'pakiaH
Poccuiickoii denepanuu.

5.6.  Jloctynm K IEepCOHAJIBHBIM JIAaHHBIM HMeIOT pabotHuku Ormepatopa, KOTOPBIM
MEePCOHAIBHBIC JAHHBIE HEOOXOUMBI B CBS3H C UCIIOJIHEHUEM UMH JJOJDKHOCTHBIX 00S3aHHOCTEH.

5.7. Tlepemaua mepcOHANBHBIX JAHHBIX paboTHuka Orneparopa TPETHUM  JIHIAM,
OCYILCCTBJISICTCSL TOJIBKO C I[HMCBMCHHOI'O COIJIaCHsl CYOBCKTa, 3a MCKJIIOUCHHEM CJIy4yacs,
NPEyCMOTPEHHBIX 3aKOHOIATENIECTBOM PD.

5.8. Onmepatop BIpaBe IepeaaBarTh IEPCOHAIBHBIE JaHHBIC OpraHaMm JO3HAHHUS U
CJIEJICTBHUSI, MHBIM YIIOJTHOMOYEHHBIM OpraHaM I10 OCHOBAHUSIM, IIPEJIyCMOTPEHHBIM JEHCTB YOI UM
3akoHoJlaTesibcTBOM Poccuiickoit Deaepanuu.

5.9.  Omeparop Brpase co3aaBaTh OOMICAOCTYITHBIC UCTOUHUKH TIEPCOHAIBHBIX JAHHBIX, B
KOTOPBIC MOTYT BKJIIOYATHCS TMEPCOHAIBHBIC JJAHHBIC CYOBCKTa MEPCOHANBHBIX JAHHBIX C €ro

ITMCHbMCHHOI'O COIr'JIaCus.

5.10. Tlepemada mepcoOHANIBHBIX IaHHBIX CyObEKTa B KOMMEpUECKHX LeJIsIX 0e3 ero
MTHCBMEHHOTO COTJIACHSI HE OCYIIECTBIISIETCSI.

5.11. B cinyuyae HeoOxomumMocTu mepeaadn OnepaTopom MEepcOHATBHBIX JJAHHBIX TPEThHM
JIMIIaM, OHA OCYIIECTBJISIETCSI TOJBLKO TOCIE MoAnucanus Mesxxry OrnepaTtopoM U TpeThed cTOpoHOM
COrJIAIICHHUSI O HEPa3rJIalllCHUH KOH(PHACHIHMAIBHON MH(GOPMALMH, 32 MCKIIIOUCHUEM CIIYy4Yacsn,
NpEeAYyCMOTPEHHBIX 3aKOHOAATEILCTBOM PD.

5.12.  OO6paboTka MepCOHAILHBIX JAHHBIX OCYLIECTBIISICTCS KaK MCIIOJB30BAHHEM CPEICTB
BBIYMCIIMTEIIGHON TEXHUKH, TaK B O€3 UCITOJIb30BAHUS TAKOBBIX CPEJICTB.

5.13. Cpoxu 00pabOTKH TIepCOHAIBHBIX JaHHBIX OrmepaTopoM B 00IeM clydae
OMPEJICIISIIOTCS B COOTBETCTBUM CO CpPOKAMHU, YCTAHOBJCHHBIMH (DeJepaibHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JAHHBIX»; CPOKOM IEHCTBHS COOTBETCTBYIOIIETO JIOTOBOPA;
CpPOKaMH, OrOBOPEHHBIMU B MOPYUEHHUH HA 00pabOTKY MEPCOHAIBHBIX JAHHBIX; CPOKAMU JICHCTBHS
JIOKYMEHTOB, yCTaHOBJIEHHBIMH IpukazoM Pocapxusa ot 06.10.2000 «llepeueHb THIIOBBIX
YIPaBJICHYECCKHX JOKYMEHTOB, 00pa3yIoIUXCs B ACATEILHOCTH OPraHU3alHi, C YKa3aHUEM CPOKOB
XpaHeHUs», MpukazoM MunucrepctBa KyapTypbl Poccuiickoii @enepanmu ot 25.08.2010 Ne 558 «O6
yTBCpKJICHUU [ICpeyHsl THUIOBBIX YIPABICHYCCKUX APXUBHBIX JIOKYMCHTOB, OOpPa3yIOUIUXCS B
MPOLIECCE JICATEIIBHOCTH TOCYJIAPCTBCHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHHUS U
OopraHu3aliii, ¢ yKka3aHHEM CPOKOB XpaHEHHUS»; CPOKOM HCKOBOW JTaBHOCTH; CPOKOM JEHUCTBUS
COTJIacHs, JIAHHOTO CYOBEKTOM MEpPCOHAIBHBIX JIAHHBIX Ha HX 00paboOTKy; a TaKKe HHBIMU
TpeboBaHUsAME 3aKoHOaTeNbeTBA Poccuiickoit denepanui.

5.14. IlepcoHanbHble JaHHBIE TPHU UX 00pabOTKe, OCYIIECTBISIEMON 6e3 HCITOJIB30BAHUS
CPEJICTB aBTOMATHU3AI[MHU, 000COOISIFOTCS OT MHOH HH(POPMAIIHH, B YACTHOCTH ITyTeM (PUKCAI[HH UX HA
OT/ICJIbHBIX MaTEepUANIbHBIX HOCUTENSX [TEPCOHAIBHBIX JaHHBIX (JlaJiee - MaTepHaibHbIe HOCHTEIIH ), B
CICIHATIBHBIX pa3/iesiaX WK Ha noJsix ¢opm (O1aHKOB).

5.15. Ilpwu dukcanuu rmepcoHaIbHBIX JAHHBIX HAa MATEPUATBHBIX HOCUTEIISIX HE JIO Ty CKACTCSI
duKcanus Ha OJJHOM MaTepUaIbHOM HOCHTEJIE EPCOHAIBHBIX JIAHHBIX, HEIH 00pabOTKH KOTOPHIX
3aBeIOMO HE COBMECTHMBL. Jljis 0O0pabOTKM pPa3lIMUHBIX KaTerOpHil TMepCOHANBHBIX JIAHHBIX,
OCYUICCTBIISIEMOM  0€3  HCIIOJNIB30BAHUSI CPEJCTB  aBTOMATH3alMM, JUISI KaKJIOW  KaTeropuu
MEPCOHATLHBIX JIAHHBIX UCIOJIB3YETCS OTAENLHBIN MATCPHATBLHBIN HOCHTETb.



5.16. Jluma, ocymecTBiisione odopaboTKy MHMEPCOHANBHBIX JIAHHBIX 0€3 HCITOJIB30BAHHS
CPEeJICTB  aBTOMATHU3al[MH, JOJDKHBL ObITh HPOUMH(OPMHUpPOBAHBEI O (akTe 00pabOTKH HMU
MEePCOHANIBHBIX JaHHBIX, 00padOTKa KOTOPBIX OCYIIECTBIISETCS OMEPATOpOM 0O€3 HCIOJIB30BAHUSI
CPE/ICTB aBTOMATH3AL[MU, KATEropusix 00pabaThIBACMbIX IMEPCOHANBHBIX JAHHBIX, a TaKxke 00
0COOEHHOCTSIX M MpaBUIIaX OCYIICCTBICHHS TaKOH 00pabOTKH.

5.17. Ilpum HCIOJB30BAHUM THUIOBBIX (JOPM JOKYMEHTOB, 3allOJHIEMBIX CYOBEKTOM
HEPCOHANILHBIX JJAHHBIX COOCTBEHHOPYYHO, XapakTep MH(OpMAIIHK B KOTOPBIX MPEAITONaracT Ui
JIOIyCKaeT BKJIIOYEHHE B HUX IEPCOHAIBHBIX JAHHBIX (Jlajiee - TUIOBas (Gopma), COOIIOMAIOTCS

CIICIIYIOLINEC YCITOBUSL:

—  TunoBas GopMa HIIM CBA3AHHBIC C HEH JIOKYMEHTHI (MHCTPYKIIHS IO €€ 3aroJIHEHHUIO,
KapTOYKH, PEECTPbl W IKypHAJbI) JOJDKHBI COJEpPXKATh CBEIACHUSI O Melirn 00paboTKH
MIEPCOHANBHBIX JAHHBIX, OCYILECTBIIIEMON 663 UCIIOTB30BAHHS CPEJICTB ABTOMATH3AIMH, HMSI
(HauMeHOBaHUE) M ajgpec omeparopa, (paMUIMIO HMMs, OTYCCTBO H aJIpec CyObeKTa
[ICPCOHAJIBHBIX JIAHHBIX, UCTOYHUK I1OJIyYCHHUSI MIEPCOHAIBHBIX JAHHBIX, CPOKH 0OpPabOTKH
[IEPCOHATBHBIX JAHHBIX, IIEPEUEHb JICHCTBUI C IEPCOHAIBHBIMU JTaHHBIMU, KOTOPBIE OYayT
COBEpIIATLCSI B IIpoliecce MX 00paboTku, olIee ONMUCAHHE HCIOIB3YEMBIX OIepaToOpOM
crioco00B 00pabOTKH MEPCOHATBHBIX TJAHHBIX;

- THUIIOBAsI (bopMa HOJDKHA MMpeayCcMaTpuBaTh I10JIE, B KOTOPOM CYG'BCKT [IEepCOHAJIBHBIX
HaHHBIX MOKET ITOCTABUTH OTMETKY O CBOEM COT'JIaCHH Ha 06pa60TKy IMEPCOHAJIBHBIX JJaHHBIX,
OCYHIECTBIISIEMY IO 0e3 HCIOJIB30BAHUS CPpEACTB aBTOMATH3AllUH - IIPH H€O6X0}IHMOCTI/I
[MOJIYHYCHH S MUCBMCHHOT O COrJIaCHsl Ha 06p360TKy IEPCOHAJIBHBIX TaHH bIX;

- TunoBas ¢opma J0JDKHA OBITH COCTABJICHA TaKUM O0pa3oM, YTOOBI KaKIbIH M3
CyOBEKTOB MEPCOHAIBHBIX MAHHBIX, COAEPIKAIIMXCS B JIOKYMEHTE, HMEN BO3MOXXHOCTH
O3HAKOMHTBCS CO CBOMMH IEPCOHAIBHBIMH JAHHBIMHU, COJCPKAIMMHUCI B JOKYMEHTE, HE
HapyIas paB ¥ 3aKOHHBIX HHTEPECOB HHBIX CYOBEKTOB IMEPCOHATBHBIX JJAHHBIX

— THITOBAs (bopMa JOJDKHA HMCKJIIHOYaTh O6’bClII/IHCHPIC noneﬁ, IMpCAHA3HAYCHHBIX JJIA
BHCCCHUS IICPCOHAJIBHBIX JaHHBIX, I[CJIN O6pa6OTKH KOTOPBIX 3aBCIOMO HECOBMECCTHUMBI.

5.18. IlepconaiibHbIe JAHHBIC ITOJIEKAT YHUUTONKEHHIO IO JOCTHKEHUH 1[EIeH 00pabOTKH,
B Cily4ae yTpaTbl HEOOXOAMMOCTH B MX JIOCTHKEHHUH, [10 HCTEUCHU U CPOKA XPAHEHHUSI, [TPH BBISBIICHUH
(pakra HempaBoMepHOH 00pabOTKM 5MOO 1O TPEOOBAHMIO JIMIA, MOPYYHUBIIETO OOPabOTKY
MEPCOHAIBHBIX JAHHBIX B CPOK, HE IPEBBIILAIOLIMH TPHALATH JHCH C JaThl AOCTHIKEHUS LEIU
00pabOTKH IEepPCOHANBHBIX JAHHBIX, JIMOO IMOJYYEHHUs OT3bIBA HA MX 00pabOTKYy. YHHUYTOXKEHUE
OCYIIECTBJISIETCS. B IPUCYTCTBUU KOMHUCCHH. [1o nToram cocrapisiercst akT 00 YHHUTOKEHUH

6. 3anuTa nepcoHaANbHbIX TAHHBIX

6.1.  Omneparop obecriednBaeT 3alMTy  IEPCOHAIBHBIX  JIAHHBIX  CyOBEKTa  OT
HEMPABOMEPHOr0 MJIM CIY4YalHOro JOCTyrna K HHUM, YHUYTOXEHHS, U3MEHEHUS, OJIOKUPOBAHHUSI,
KOITMPOBAHUS, PACIIPOCTPAHEHUS IEPCOHAIBHBIX JAHHBIX, @ TAKOKE OT HHBIX HEIMPaBOMEPHBIX
JICHCTBUI.

6.2. 3ammTa MEpCOHaIBHBIX JaHHBIX obecreuuBaercsi OnepaTtopoM B YCTAHOBJIEHHOM
JCUCTBYIOIIMM 3aKOHOAATENbCTBOM Pd u jiokansHeiMu aktamu OnepaTopa mHoOpsiIKe, IMyTeM
BBIIMOJHCHHUSI KOMIUIEKCA OPraHM3alMOHHO—TEXHUYCCKUX MEPOIPUSITUH, O00CCICUYHBAIOIINX HX
0e3011acHOCTb.

6.3. Bce mepsl 3amuTel npu cbope, 0o0paboTke, XpaHEHUU M Iepejade MepCcoHabHBIX
JAHHBIX ~CYyOBEKTa PAcCHpOCTPAHAIOTCS Kak Ha OyMaKHble, TaKk W Ha BJEKTPOHHBIC
(aBTOMATH3HUPOBAHHBIC) HOCUTEH HH(POPMAIHH.



Ts AKTyaJIlBallHH, HCIIpaBJICeHHE, YIAJTCHUE U YHHYTOXKEHHE NMepPCoOHAJIb HbIX JAHHbIX

7.1. OmnepaTop MMEET MpaBO BHECTH, JOMOJHUTH, H3MEHUTH, OJIOKUPOBATH HMIIH YJAIUTE
MEPCOHANIBHBIE JJAHHBIE B COOTBETCTBMU ¢ DejepalibHbIM  3aKOHOATENLCTBOM  Poccuiickoit

denepanuu.

7.2.  1lo 3ampocy cyOBbekTa nepcoHaIbHBIX TaHHBIX OnepaTop 00s3aH:
—  TNPEeNOCTaBUTH CBEJEHMS O HAIMYMH Y OTIEPATOPA MEPCOHAIBHBIX JAHHBIX CYOBEKTa;

—  IpeNoCTaBHTh BO3MOXHOCTH O3HAKOMIICHMS C MEPCOHAJIILHBIMH JIAHHBIMH CYyOBEKTa
(nckmouenue @3-152 crarps 14 gacts 5);

= YTOUYHHUTDH HEAOCTOBCPHBIC UJIM HBMEHHUBIIIHUECA IIEPCOHAIIBHBIC TAHHBIC,

= 6J'IOKPIpOBaTb HJIM YHHYTOXXUTDL IICPCOHAJIBHBIC JaHHBIC B CIIydac, €CIIM OHH SBJISIOTCSI
HE3AKOHHO IMOJIYUYCHHBIMHU, HE ABJISAIOTCS HCOGXO,HI/IMBIMPI JUTSL 3asIBJICHHOU eI 06pa60TKI/I
HJIK OTO3BaHO COTJIaCHE CY6’BCKT3.

7.3.  3ampoc cyObeKTa NEpCOHANBHBIX JAHHBIX HOJDKEH OBITh oTmparieH Orepatopy B
OyMa)XHOM BHJIE M COJIEPKATh HOMEP OCHOBHOTO JIOKYMEHTA, YI0CTOBEPSIIONIETO JIHYHOCTh CYOhEeKTa
IEPCOHANIBHBIX JJAHHBIX WM €r0 3aKOHHOT'O [PEJCTABUTENS, CBEJCHUS O JIaTe BBIIAYHM YKA3aHHOIO
JIOKYMEHTa M BBIJABIIEM €ro OpraHe, U COOCTBEHHOPYUHYIO IOAIHNCH CYyObEKTa MEPCOHAIBHBIX
JAHHBIX HJIM €0 3aKOHHOIrO npeacrasutess. Tunosas ¢opma 3anpoca npexacrasiena B [punoxenun
| x nacrosmen ITonuTtnke.

7.4.  3amnpoc MOKET OBbITH HAIIPABJIEH B IEKTPOHHON (popMe H MOANKMCAH DIEKTPOHHON
Hu(ppoBOH MOJIIMUCHIO B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit dejeparinu  Ha

anexTpoHHyto nouty: hr.kontaktor@legrand.ru.

7.5.  Ilpm mnocrymienuun 3arpoca OOpameHHs CYOBEKTOB, OTBETCTBEHHBIH PaOOTHHK
Oneparopa 00s13aH 3aperMCTPUPOBATH TAKOH 3aMPOC B )KYPHAIIE PErHCTPALHK OOPAIICHU i CYOBEKTOB.

7.6.  Otser, 1100 MOTHBHUPOBAHHBIN OTKa3, IOJDKHBI OBITH OTIIpaBJIeHbI B Teuenue 10 jgaeit
C JaThl IIOJIyYEHHS 3arpoca OT CyObEeKTa IEepCOHANBbHBIX AaHHBIX. OTBET JIOJDKEH COJEpIKATH
KOHKPETHYIO M HCUEPITBIBAIOLLYI0 MH(POPMALIHMIO, KACAIOIIYIOCS CYTH BOIIPOCA.

8. H3smenenue Ioauruku
8.1.  Omneparop uMeeT MpaBo BHOCUTb U3MCHEHUS B HAacTOsiyI0 [TomuTuky. I1pu BHeCcHUN
u3MeHeHuH B 3arosioBke ITonmTuku ykassiBaercst gara mocieaHero oOHoBieHus penakinu. Hopas

penaknus [lonuTHKH BCTyaeT B CHILy ¢ MOMEHTA ee pa3MelleHus Ha caiite Oneparopa, €Ciii HHOE He
MpeyCMOTPEHO HOBOM pepakiuen [lomuTuku.

8.2.  JledicTByromas peJakiiusl XpaHUTCS B MECTE HAXOXKIACHUS UCIOIHUTEIHLHOIO OpraHa
Omneparopa no aapecy: 432001, r. Yneanosck, yn. Kapna Mapxkca, 1. 12, snekTpoHHas Bepcust
[Tonutuku — Ha caiite Onepatopa o aapecy: https:/www.kontaktor.ru.

8.3. K nacrosmei [ToauTrke 1 OTHOLICHUAM MEX1y CyObEKTaMH MEPCOHAIBHBIX JaHHbIX
1 OrepaTopoM IOJUIEIKUT IPUMEHEHUIO IIpaBo Poccuiickoit dexeparnuu.

9. Oo0parnasi cBsI3b

9.1.  Apnpec snektponnoii noursl: hr.kontaktor@legrand.ru
9.2.  Tlourossiii agpec: 432001, r. Ynbsauosck, yn. Kapna Mapxkca, a. 12
9.3.  Kownrakrasiii Homep Tenedona: 8§(8422)675200



[Ipunoorcenue 1

dopMa MUCEMEHHOT'0
3arpoca Ha 1oJjry4eHue nH(opMaiuu, Kacaromeics 00paboTku epcoHalbHBIX JAaHHBIX

(TOKHOCTH PYKOBOIMTEIISI OPra HU3a LIHH )

(HamMeHOBa HUE OpTa HU3a [[HH)

(mHULMAB! 1 haMITHS PYKOBOJIUTEIISE)

3anpoc Ha moJsrydyeHue uH(pOpMaLMU, Kacalouleicss o0padoTKu
HEePCOHANBHBIX JaHHBIX

B cootBeTcTBUM ¢ TpEOOBAHUSAMU CDezxepaJIbﬂoro 3akoHa «O nepcoHanbHBIX JaHHBIX» Nel152-D3 or
27.07.2006 s, rpaxiaHuH/TpaXIaHKa

(paMumusi, UMs, OTUECTBO)

Jara poXxJIACHUA: , [IACTIOPT CEPHU U HOMED

BBIJAH ,

MOYTOBBIN apec:

Hwmero cnenyrompe ocHoBaHus npeanonarats, 4to B AO «KoHTakTop» 00pabarhiBaOTCs MOU
[EePCOHANIbHBIE JJAHHBIE:

(cBenenus, noareepx paioimpe Gakr 06 pabOTKH HEPCOHATBHBIX AAHHbIX)

B cBs3u ¢ atum nporry:

(cyTh 3anpoca)

JHara: [Toanuce:




